
Technology II 

Week 1—4 

 

• Review sample problems 
in WORD, EXCEL, AC-
CESS, Publisher 

Week 5—9 

 

• Self paced office simula-
tion called DREAMTEAM 

• Establish a real world prod-
uct identity 

• Create and design skills to 
pr oduce business docu-
ments 

• Apply technical writing 
skills 

• Plan and use decision mak-
ing skills 

• Organize computer files 

• Use creative and critical 
thinking skills 

Week 10—12 

 

• Research and collect 
data on a given topic 

• Create a PowerPoint 
presentation utilizing 
data 

• Cite all sources of re-
search properly 

• Use creativity and de-
sign skills when using 
color, animation, linking, 
transition, etc. 

Week 13—17 

 

• Self paced office simu-
lation called CYBER-
STOP 

• Use integration skills in 
a “real world” applica-
tion—integrating all 
office applications. 

•  

Week 18 

 

• Career unit 

• Resume building skills 

• Apply online job seek-
ing techniques 

•  


